


Human Research Annual Progress Report 

Instructions 

ACAP HREC approved researchers are required to submit an Annual Progress Report to the Committee for ethical review, by the due date advised to the researcher at the time of initial ACAP HREC approval.  Failure to submit an Annual Progress Report may result in the suspension or withdrawal of ACAP HREC approval for the research.
1. Please complete this report and arrange for your research supervisor to review and approve your report for your forwarding of it to the ACAP HREC Secretary.  
2. Make a copy of your signed Human Research Annual Progress Report for your own research records. (PDF scan recommended).
3. Send your approved, complete Human Research Application submission (in hard copy format or electronic format) to the ACAP HREC Secretary, ACAP, Locked Bag 11, Strawberry Hills NSW 2012.  Ph: (02) 9964 6375 Email: hrecsecretary@acap.edu.au


SECTION 1 – Administration
	1.1
	Researcher’s and Research Project details

	Researcher’s Name (First & last name)
	

	Researcher’s daytime contact number
	

	Title of project
	

	ACAP HREC Approval Number
	

	ACAP HREC Approval Expiry Date
	

	Principal research supervisor name 
	

	Principal research supervisor email 
	

	Secondary research supervisor name (if applicable)
	

	Secondary research supervisor email (if applicable)
	



SECTION 2 – Status of Project
	2.1
	Indicate the current status of the project

	Tick  as applicable to your research project and proceed to complete the corresponding Sections of this report
	Sections to complete

	
	Project is complete
	Section 3

	
	Continue the project
	Section 4

	
	Project has been discontinued by Researcher
	Section 5

	
	Project has not commenced
	Section 6




SECTION 3 – Completion of Project
	3.1
	Please give a brief statement on the outcome of the research project.







	3.2
	Was ACAP HREC approval subject to any conditions?   Yes        No      
If yes, were these conditions met?  Yes    No  
If the conditions of approval were not met please state reasons:


 



	3.3
	Were there any changes to the project since approved by the ACAP HREC?  
(e.g., changes to recruitment procedures, methodology).

Yes    No  

If Yes, please provide details.
  



	3.4
	Have there been any changes to the Participant Information Sheet or Consent Form since their approval by the ACAP HREC?

Yes    No  

If Yes, please provide details on the changes and why this took place.




	3.5
	Please provide details of any unanticipated issues that emerged in the course of the project (e.g., serious or unexpected adverse incidents, or effects on participants).
  





	3.6
	Did you receive any complaints concerning the conduct of the research?  

Yes    No  

If yes, please give details of the complaint and any follow up action taken.  
  



	3.7
	Have you complied with the conditions of ethical approval including security of records and procedures for consent?  

Yes    No  

If No, please explain.   
  



Go to Section 7 – Declaration

SECTION 4 – Continuation of the Project
	4.1
	Please give a brief statement on the progress of the project to date.  






	4.2
	Anticipated date of completion of the project: _________________________



	4.3
	Was ACAP HREC approval subject to any conditions?   Yes        No      

If yes, were these conditions met?  Yes    No  

If the conditions of approval were not met please state reasons:




	4.4
	Have there been any changes to the project since approval by the ACAP HREC?  
(e.g., changes to recruitment procedures, methodology).

Yes    No  

If Yes, please provide details.

  



	4.5
	Have there been any changes to the Participant Information Sheet or Consent Form that have been approved by the ACAP HREC?

Yes    No  

If Yes, please provide details on the changes.
  



	4.6
	Please provide details of any unanticipated issues that have emerged in the course of the project (e.g., serious or unexpected adverse incidents, or effects on participants).
  




	4.7
	Have you received any complaints concerning the conduct of the research?  

Yes    No  

If yes, please give details of the complaint and any follow up action taken. 




	4.8
	Have you complied with the conditions of ethical approval including security of records and procedures for consent?  

Yes    No  

If No, please explain.   
  



Go to Section 7 – Declaration

SECTION 5 – Project discontinued by Researcher
	5.1
	Number of participants in research.
 



	5.2
	Please provide details on whether the project was commenced before being discontinued and why the project was discontinued?




	5.3
	Was ACAP HREC approval subject to any conditions?   Yes        No      

If yes, were these conditions met?  Yes    No  

If the conditions of approval were not met please state reasons:




	5.4
	Please provide details of any unanticipated issues that have emerged in the course of the project.  (e.g., serious or unexpected adverse incidents, or effects on participants).  




	5.5
	Did you receive any complaints concerning the conduct of the research?  

Yes    No  

If yes, please give details of the complaint and any follow up action taken.  




	5.6
	Have you complied with the conditions of ethical approval including security of records and procedures for consent?  

Yes    No  

If No, please explain.  
        



	5.7
	Please provide brief details on the outcomes or benefits resulting from the research conducted to date and any further avenues of research that may have opened up as a result.  

        



Go to Section 7 – Declaration


SECTION 6 – Project has not commenced
	6.1
	Please indicate when you intend to commence the project.
    




	6.2
	Please provide a brief explanation as to why the project has not commenced.  
    




	6.3
	Was ACAP HREC approval subject to any conditions? Yes    No   

If yes, were these conditions met?  Yes    No  

If the conditions of approval were not met please state reasons:




	6.4
	Have there been any changes to the project since approval by the ACAP HREC?  
(e.g., changes to recruitment procedures, methodology).

Yes    No  

If Yes, please provide details.




	6.5
	Were there any changes to the Participant Information Sheet or Consent Form that were approved by the ACAP HREC?

Yes    No  

If Yes, please provide details on the changes and why this took place.




Go to Section 7 – Declaration


SECTION 7 – Declaration
	Declaration of Researcher


I declare that the information I have given above is true and that my research has not contravened either the NHMRC National Statement on Ethical Conduct in Research Involving Humans or the Privacy Principles (as outlined in the Statement).  I also declare that I have respected the personality, rights, wishes, beliefs, consent and freedom of the individual participant in the conduct of my research and that I have notified the Australian College of Applied Psychology Human Research Ethics Committee (ACAP HREC) of any ethically relevant variation in this research.  
Print Name	
Signature _______________________________________________________ Date _____________


Research Supervisor Approval for Submission of Progress Report to ACAP HREC
As Research Supervisor (Principal/Secondary), I have reviewed this Human Research Annual Progress Report and approve it for submission to the ACAP HREC for ethical review. 
(Note: If signing supervisor is a casual employee of ACAP, a second approval MUST also be obtained from an authorised permanent ACAP academic staff member). 
Print Name	
Signature _______________________________________________________ Date 	

Secondary approval by authorised permanent ACAP academic staff member – if applicable:
Print Name	
Signature _______________________________________________________ Date 	
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